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How to use the ‘Flash cards’ module? 

Choosing the flash cards you want to view 

1. Select the book, the unit and the card set that you want to view. Note that you can click the arrow at the bottom left corner to return to the 

previous page. 
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2. Click ‘Flash cards’. You can select to view the cards by their default 

order, on shuffle, or by alphabetical order. 

3. You can also choose to view all the cards, or only the cards you have ‘Not 

studied’, only the cards marked as ‘Learnt’, or only the cards you have 

‘Bookmarked’. 
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4. Click ‘Start’ to begin viewing the flash cards. Note that you can go to a card set you have viewed recently by selecting that 

card set in the ‘Recently viewed’ section on the contents page. 
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Viewing the flash cards 

1. Tap the card to view the back of the card, where you can see the 

definition and an example sentence of the word. Tap the card again to 

return to the front of the card. 

2. Click this icon to view the 

Chinese translation of the word. 

(Only applicable to cards of 

certain series.) 

3. Click this icon to listen to the 

pronunciation of the word. 
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4. Swipe left to the green light bulb 

to mark the card as ‘Mastered’ if 

you are familiar with the word. 

5. Swipe right to the red light bulb 

to mark the card as ‘Learnt’ if you 

are unfamiliar with the word. 

6. After you have swiped left or 

right, you will see the next card. 

7. Click this icon to return to the 

previous card. 
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8. Click this icon to bookmark the card.  9. If you want to add your notes to the card, click this icon. Type your notes in the pop-up tab and 

click ‘Save’.  

To view the notes, simply click the icon again.  

   



9 

 

10. If you want to copy the card to one of your own card sets, click this icon. 

Then, select the card set(s) you want to copy the card to. 

11. To change the order or the type of cards displayed, click this icon to go to 

the settings page.  
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12. Click this icon to return to the card set. 
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‘Flash cards’ module progress 

1. You can view the number 

of words you have ‘Not 

studied’, ‘Learnt’ and 

‘Mastered’ on the start 

page of the ‘Flash cards’ 

module. 

2. Flash cards that you have 

not yet viewed are 

classified as ‘Not studied’ 

(marked with a grey light 

bulb).  

3. Flash cards that have been 

swiped right are classified 

as ‘Learnt’ (marked with a 

red light bulb).  

4. Flash cards that have been 

swiped left are classified 

as ‘Mastered’ (marked 

with a green light bulb). 

5. The percentage on the 

start page of the ‘Flash 

cards’ module shows the 

percentage of cards 

marked as ‘Mastered’.  
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How to search for words? 

1. Click this icon at the bottom right corner of the 

contents page. 

2. You can type the keyword or theme into the search bar. 

 

 

Keyword 

 

Theme 
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3. Select the word you are searching for, and the corresponding flash card will pop up. 4. Click the cross to exit the search page. 
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How to use the ‘Checkpoint’ module? 

Doing exercises under the Checkpoint module 

1. Click ‘Checkpoint’.  2. Click ‘Start’ to begin the 

‘Checkpoint’ module. 

3. There are two types of questions. 

You either need to select the 

correct word or phrase for a given 

definition, 

4. or click on the correct definition 

of a given word or phrase. 
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5. If you get the correct answer, you 

will see a smiley face. 

6. If you get the incorrect answer, 

you will see a sad face. You can 

compare your answer to the 

correct one. 

7. Click the arrow at the bottom left 

corner to exit the exercise. 

8. If you want to exit the 

‘Checkpoint’ module, click 

‘End’. 
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‘Checkpoint’ module progress 

1. You can view the words 

you have ‘Not studied’, 

‘Learnt’ and ‘Mastered’ 

by clicking on the 

respective boxes on the 

start page of the 

‘Checkpoint’ module. 

2. If you have not answered 

any question about a word 

or phrase correctly, it will 

be listed as ‘Not studied’ 

(marked with a grey tick). 

3. If you have correctly 

answered a question about 

a word or phrase once, it 

will be listed as ‘Learnt’ 

(marked with one green 

tick).  

4. If you have correctly 

answered a question about 

a word or phrase twice, it 

will be listed as 

‘Mastered’ (marked with 

two green ticks). 

5. The percentage on the 

start page of the 

‘Checkpoint’ module 

shows the percentage of 

cards marked as 

‘Mastered’. 
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How to use the ‘Dictation’ module?  

Doing exercises under the Dictation module 

1. Click ‘Dictation’.  2. Click ‘Start’ to begin the ‘Dictation’ module. 
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3. Click the ‘Play’ button to listen to 

the word or phrase.  

4. Click ‘Show hint’ if you are not 

sure about how to spell the word 

or phrase.  

5. Click ‘Hide hint’ before typing in 

your answer.  

6. Click ‘Check’ to submit your 

answer.  
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7. If you get the correct answer, you 

will see a smiley face. 

8. If you get the incorrect answer, 

you will see a sad face. You can 

also compare your answer to the 

correct one. Some letters of the 

answer will be in green to 

indicate the part you have spelt 

wrongly. 

9. Click the arrow at the bottom left 

corner to exit the exercise. 

10. If you want to exit the ‘Dictation’ 

module, click ‘End’. 
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‘Dictation’ module progress 

1. You can view the words 

you have ‘Not studied’, 

‘Learnt’ and ‘Mastered’ 

by clicking on the 

respective boxes on the 

start page of the 

‘Dictation’ module. 

2. If you have not typed a 

word or phrase correctly, 

it will be listed as ‘Not 

studied’ (marked with a 

grey tick).  

3. If you have correctly 

typed a word or phrase 

once, it will be listed as 

'Learnt' (marked with a 

green tick). 

4. If you have correctly 

typed a word or phrase 

twice, it will be listed as 

'Mastered' (marked with 

two green ticks).  

5. The percentage on the 

start page of the 

‘Dictation’ module 

shows the percentage of 

cards marked as 

‘Mastered’. 
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How to create custom card sets? 

Creating a new card set 

1. Click ‘My cards’ on the 

contents page. 

2. Click ‘Add a new set’. 3. Type in a name for your 

card set and click ‘Save’. 

4. You will see your newly 

created card set. 

5. If you want to return to 

the contents page of the 

default card sets, click the 

blue bar at the bottom of 

the page. 
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6. Select a card set and click ‘Add Card(s)’ to create new cards.  7. Type in the word you want to add to your card set. 
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8. Select a category.  

9. You can upload an audio of the word by clicking the ‘upload’ icon, or you can make your own recording by clicking on the ‘microphone’ icon.  

Click the ‘play’ icon to listen to the audio after you have uploaded it.  

Click the ‘bin’ icon to delete the uploaded audio. (The card will be tested in the ‘Dictation’ module only if you have uploaded an audio of the word.) 

   

  

upload audio 

record audio 

play audio 

delete audio 
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10. You can also type in a definition 

and an example sentence for your 

word.  

11. Type a theme and click the ‘add’ 

icon. You can add up to ten 

themes for your word. ‘Themes’ 

are used to help you find other 

words under the same theme in 

the ‘search’ function. 

12. You can click ‘Save and add a 

new card’ if you want to add 

another card to this card set.  

Click ‘Finish’ if you want to save 

the card details and add this card 

to your card set. 

13. To delete the card, click the ‘bin’ 

icon at the top right corner of the 

page.  
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Adding cards to a default card set 

1. You can add cards to a default card set by clicking ‘Add Card(s)’.  

 

  



26 

Editing a card set 

1. Select the card set you want to edit. 

2. Click the ‘edit’ icon at the bottom right corner of the page to change the 

name of the card set or to delete it.  

3. Click the ‘edit’ icon next to the word of the card to edit or delete it.  
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Copying an existing card to your card set 

1. Select the flash card you want to copy. 

2. Click the ‘Copy’ icon. 

3. Select the card set you want to copy your 

card to and click ‘Copy’. 

4. The copied card is marked with a grey ‘copy’ 

icon on the left. 
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How to share your own card sets to students? (For teachers only) 

Sharing your own card sets with individual classes 

1. Select the card set that you want 

to share. 

2. Click the ‘share’ icon at the 

bottom right corner of the page.  

3. Select the class(es) you want to 

share the set with and click 

‘Confirm’.  

4. The students in the class(es) you 

have shared the card set with can 

see the card set in their ‘My 

Cards’ page. The shared card set is 

marked with a grey ‘share’ icon on 

the left. 

5. If you want to stop sharing a card 

set with a class(es), click the 

‘share’ icon again and deselect the 

class.  
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How to monitor students’ progress? (For teachers only) 

Viewing and downloading reports to monitor students’ progress 

1. Go to the contents page. 

2. Click ‘Download’ under ‘Student’s progress’ at the top of the page. 

3. Select the class. 

4. Select the card sets and the 

modules you want to include 

in the report. 

5. Click ‘Download report’. 

6. Two kinds of reports in .xls format 

will be downloaded: an overall 

report of the students’ progress and 

reports on the class’s progress for 

each card set. 
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Overall reports 

1. The overall report shows the progress of individual students in each card set. 
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2. The percentage shown in the report shows each student’s percentage of ‘Mastered’ cards in each card set. 
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Reports for individual card sets 

The individual card 

sets report shows 

the percentage of 

students in the class 

who have ‘Not 

studied’, ‘Learnt’ 

and ‘Mastered’ a 

card in that card 

set. 
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