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What difficulties do you 
encounter when you teach 

writing?
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Vocabulary
• Do students keep on using the same vocabulary 

items throughout the same piece of writing?

• Are they using the RIGHT vocabulary items? 
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SOME of the problems: 

• “good” x 4

• Tense 

• “notorious” ???  
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Notorious = famous? 



Grammar
• Tense

• Punctuation

• Run-on sentences…
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Ideas
• Lack of ideas 

• Too many ideas 

• Organisation of ideas…
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Other things that bother me…
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Audience? Tone?

Purpose?
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What should learners know?

• Text structure, context and language

+ Genres/Text Types 
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What is “genre”?

+ Etymologically, the word ‘genre’ is derived from 
the French meaning ‘form’ or ‘type’
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What is ‘genre’?

+ Christie dan Martin (1999): genre is communication 
activity having and orienting goal 

+ Swales (1990): genre is a communication event in 
which the members have a set of communication goal

+ Thoreau (2006): genre in writing is a kind or 
type of writing in which it has a typical style, 
particular target of readers and a specific 
purpose. 

12



Guided Discovery Strategies
• Guiding Students to Discover the Knowledge



Step 1: Make sure students are aware of 
the purpose and audience
• Same situation = Same writing output? 

• Situation: 

Earlier today you were in a car accident with your mum while 
she was driving your grandmother’s car to take you to an 
exam. No one was hurt in the car accident, but the vehicle 
was seriously damaged. Since she was texting her friend 
while driving instead of paying attention, she ran through a 
red light, so the accident was her fault. Police responded to 
the scene.  
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• Earlier today you were in a car 
accident with your mum while 
she was driving your 
grandmother’s car to take you 
to an exam. No one was hurt in 
the car accident, but the 
vehicle was seriously damaged. 
Since she was texting her 
friend while driving instead of 
paying attention, she ran 
through a red light, so the 
accident was her fault. Police 
responded to the scene.
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• Write a letter to your grandmother 
telling her about the accident. 

Things to consider: 

• Content 

• Style of Language  & Tone

• What is the format of writing this 
letter? 
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• Earlier today you were in a car 
accident with your mum while 
she was driving your 
grandmother’s car to take you 
to an exam. No one was hurt in 
the car accident, but the 
vehicle was seriously damaged. 
Since she was texting her 
friend while driving instead of 
paying attention, she ran 
through a red light, so the 
accident was her fault. Police 
responded to the scene.  

• Write a letter to your Principal telling 
him the accident and explaining your 
reason of being absent on the day of 
exam. 

Things to consider: 

• Content  (Do you need to tell him 
EVERYTHING?)

• Style of Language  & Tone

• What is the format of writing this 
letter? 



• Write a letter to your 
grandmother telling her 
about the accident. 

• Things to consider: 

• Content 

• Style of Language  & Tone

• What is the format of writing 
this letter? 
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• Write a letter to your Principal 
telling him the accident and 
explaining your reason of being 
absent on the day of exam. 

• Things to consider: 

• Content  (Do you need to tell 
him EVERYTHING?)

• Style of Language  & Tone

• What is the format 
of writing this letter? 



+ 1. Text Type 

+ 2. Purpose of writing (Goal)

+ 3. Audience (Communication)

+ 4. Feature(s) of the text type
[Language/Tone/Style/Format] 
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Students should know…



+ Something fun 

+ Something authentic 

+ They love being teachers to spot mistakes of 
others! 
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Step 2: Let students find out the features

One example to share with you—
Writing a Job Application Letter
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• Academic results 
• Personality 
• Appearance 
• Previous working experience 
• Where the candidates live…
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Let’s pause here …
+ Students’ personal 

understanding/wishes 

+ What would employers 
consider when offering 
you a job?

+ “Going back to the first 
step, how can you be 
noticed?”
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• Let students think about the 
reality

• Touch on the topic about 
workplace and job 
application 

• Lead students to think from 
another perspective… →
Audience
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• Too short
• No recipient 
• No date
• No signature…
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• Candidate did not type the 
letter 

• Did not use correction pen
• Not capitalizing the letter “I” 
• Impolite (“You have no 

excuse”) 
• Did not say thanks.
• Did not sign. 
• Did not tell people how to 

contact you. 



• Candidate did not type the 
letter 

• Did not use correction pen
• Not capitalizing the letter “I” 
• Impolite (“You have no 

excuse”) 
• Did not say thanks.
• Did not sign. 
• Did not tell people how to 

contact you. 
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• Give them something 
FUN to read

• Give them a chance to 
spot mistakes

• Use THEIR answers as a 
lead in

• Impolite → Then what 
tone should you use? 
Why?

• Missing signature →
Then how should you 
address the reader?
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• Learn from mistakes 
→What’s a good 
application letter 
then?

• From BAD examples 
to GOOD qualities
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• Let them spot the important features
• Let them find out the differences



Let’s pause here …
+ Students’ personal 

understanding/wishes 
+ What would employers consider 

when offering you a job?
+ How would candidates be 

shortlisted?  

+ What is a good job application 
letter? 

+ What are the language features and 
format of a job application letter? 
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• Teacher’s input up to this 
moment is still limited 

• Respond based on 
students’ response

• Provide students with 
authentic materials to read

• Provide materials that suit 
students’ language 
proficiency to read
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Applicant’s 
address

Date

Addressee’s  name
Addressee’s title

Name of organization
Address of organization

Dear + Mr/Mrs/Ms/Miss + Surname of 
addressee (if known)

Teachers’ Input: 
Provide a sample to 

students and go over 
the important features
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Introduction: 
State the job/position applied for and where it is advertised

Paragraphs 2 and 3: 
Briefly describe the qualifications, experience, skills, personality and interests 
that are relevant to the job applied for, why the applicant would like to apply 
for the job and why he/she is a suitable candidate. 

Express the readiness to be invited for an interview and the wish to receive a 

favourable reply from the potential employer. Provide contact for follow-up.
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Yours sincerely 
Signature 
Applicant’s name in print

Know the surname →
Yours sincerely

You don’t know the surname 
(e.g. Dear Manager, Dear 

Sir/Madam) →
Yours faithfully



Don’t forget to remind students of the TONE!
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Let them choose and explain their thoughts



+ Give students examples/samples to read
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Step 3: Let students apply what they have 
learnt
Things to be provided…
+ Sample texts 
+ Guiding questions
+ Sample phrases that fit the text types & useful 

vocabulary/phrases (for reference/weaker 
students)

+ PATROL
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Patrol: 
1. Check VERY CAREFULLY 

(even for  “places” you 
think they are “safe”) 

2. Walk around – learn from 
good practices + learn from 
mistakes

Patrol: 
3. Complete the PATROL Table 
BEFORE actual writing



Question: 

You borrowed an important textbook from your classmate, Chris 
Wong, last term. Today, when you were tidying up your room, you 
realized the book was still with you, though you friend had already 
left Hong Kong. In your letter:

• apologize for the mistake

• explain why you did not return the book to him

• say what you will do
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1. Tenses   
2. Reminders to herself (Her own 

common mistakes)

When students share the plan, 
peers/teachers can point out the 
followings: 
1. Dear Chris or Dear Chris Wong? 
2. Is ending needed? 

Additional reminder(s) if 
needed, e.g.: 
1. Where should they add 

the date if needed? (Not 
the same as writing a 
Chinese letter!)

2. Yours? Yours faithfully? 
Yours sincerely? Cheers?



Tasks assigned…
+ Situation that students can 

easily relate to 

+ Authentic situation
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Step 4: Marking

+ Self-checking

+ Peer-marking 

+ Marking/Feedback from Teachers 
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1. Provide specific items for 
checking

2. Respond to what has 
been covered in class

3. Students can counter-
check their own checklist 
with the one done by 
peers
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1. Add some “fun” 
to the marking 

2. Show the 
importance of 
“audience”

3. Consolidate 
students’ 
learning

Patrol: 
1. Check VERY 

CAREFULLY (even 
for  “places” you 
think they are 
“safe”) 

2. Walk around –
learn from good 
practices + learn 
from mistakes
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1. Easy for students to follow
2. Specific items that students should 

pay attention to 
3. Relate to what have been 

covered/stressed in class 
4. Relate to specific text type



What can be done in the upcoming writing tasks? 

WRITING ASSIGNMENTS FOR THE CURRENT MOMENT

• e.g. Interviewing family members/ friends/ senior 
members in the community 

• Through phone chat, video chat… 

• Understand their needs, their concerns, their 
feelings… 

• Possible writing tasks: Writing interview questions 
→ Survey Report 



What can be done in the upcoming writing tasks? 

WRITING ASSIGNMENTS FOR THE CURRENT MOMENT

• e.g. Writing letters 

• Student to Student (Informal writing, letter of 
advice…) 

• Student to Teacher (Can be used for relationship-
building)

• Letter to the Editor/Principal (Can be related to 
latest policies, e.g. Special Vacation) 



What can be done in the upcoming writing tasks? 

WRITING ASSIGNMENTS FOR THE CURRENT MOMENT

• e.g. creating comic strips/ writing responses after reading comics 

• Reading Graphic Medicine: 

https://www.graphicmedicine.org/covid-19-comics/

https://www.graphicmedicine.org/covid-19-comics/


• Designing a comic strip: 
“Back to School?” 

• Writing a response to this 
comic strip about the pros 
and cons of WFH. 



There are still many things to be done…
• Relate the tasks to students’ situations 

• Include communication in the tasks (breakout rooms for 
brainstorming ideas, online platforms for sharing ideas, 
Google Docs for peer marking…) 

• Include feedback in different stages 

• Include reading/news even for writing tasks (input for 
vocabulary/ideas)




